AVIATORS How-to Guide – Calendar

1) [image: ]Select Calendar from your main menu.











2) Select either the Weekly view or month view.
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3) [image: ]Select the day you would like to add something to your agenda.  If you are in the weekly view, it will only show Monday & Tuesday at the bottom, to show the rest of the week, press the arrow at the bottom of the screen.  If you would like to see the rest of the week.









4) [image: ]Once you have found the date you would like to add something to, press new entry.
















5) [image: Graphical user interface, text, application, chat or text message

Description automatically generated]Type or speak the name of your appointment and press “next”.



















[image: Graphical user interface, application
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6) Select an hour for your appointment.















7) [image: Graphical user interface

Description automatically generated with medium confidence]Select a minute for your appointment
          










8) Select how long before the appointment you would like to be reminded, then press “save”
























9) You should now see your appointment on the menu of the date you selected.
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